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MOJOXEHUE
0 3aIUTe MEPCOHAIBHBIX TaHHBIX PA0OTHHKOB
MKOY «COHI Ne2 noc. IIpucrenp»

1. O0mme MOJI0KEHUA

1.1. Hacrosimee [lonoxeHue ycTaHaBIMBAET MOPSAIOK MOJYyYEHHUs], y4yerTa,
00pa0OTKH, HAKOIUIGHHA M XpaHEHHUS JOKYMEHTOB, COJEpXAllUX CBEJICHUS,
OTHECEHHbIE K MEPCOHANBHBIM JaHHbIM padboTHHKOB MKOY «COII Ne2 mnoc.
[Ipucrensy.

1.2. Uens nactosmero IlomokeHus — 3amuTa MEPCOHANBHBIX JIaHHBIX
padotHrnkoB MKOVY «COIII Ne2 mnoc. IlpucreHbp» OT HECAHKIMOHUPOBAHHOIO
noctyna W pasriamenus. llepcoHanbHble  JAaHHBIE  BCErAa  ABISIOTCSA
KOH(UICHIIUATILHOM, CTPOTO OXpaHsieMol nHpOpMaIIHei.

OcHoBanueM g pa3paOoTku Hactoswmero IlomoxkeHuss — sBISIOTCA:
Kouctutynuss P®, rn. 14 TpymoBoro koaekca P®, denepanbHblii 3aKOH OT
27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX MAHHBIX», APYTHM€ JACHCTBYIOLINE
HOPMATUBHO-IIPABOBbIE aKThI PD.

1.3. Bce paOoTHUKU JOHKHBI OBITH O3HAKOMIICHBI MOJ POCIUCH C JAHHBIM
[TonmoxeHnueMm.

1.4. J1omKHOCTH, OTBETCTBEHHbIE 3a COOp TEPCOHAJIBHBIX JaHHBIX,
ONPENENSIOTCA TMPUKA30M PYKOBOJIUTENS YUPEXKACHHUS, KaK MpaBUjIO, 3TO:
JIEONPOU3BOAUTEID, 3aB. KAHLEISAPUEH, pAOOTHUKHU OyXTalTepuH, CEKpPETaphb.

2. IloHsiITHE MEPCOHATBHBIX TAHHBIX
2.1. TlepcoHAIbHBIMU JTaHHBIMHU SIBJISICTCS HWH(OpPMAIHS, OTHOCSIIASACA K

KOHKPETHOMY pab0OTHHKY, a TakXe CBelICHHS O ¢dakTax, COOBITHAX U

O00CTOSITENIHCTBAX JKU3HM PAOOTHUKA, TMO3BOJISIONINE HWIACHTU(GUIIMPOBATH €T0

JUYHOCTh, M UCIIOJBb3yeMasi paboTo/aTeseM, B YaCTHOCTH, B IIEJISIX BBIMOJHEHUS

TpeOOBAHMIA:

— TPYAOBOTO 3aKOHOJATEIHCTBA MPU NIPHEME Ha pabOTy U 3aKIIFOUCHUH TPYI0BOTO
JIOTOBOPA, B TIPOIIECCE TPYAOBBIX OTHOIICHUN, TIPH MTPEIOCTABIICHUN TapAaHTHH U
KOMITCHCAlU U Ap.;

— HaJIOTOBOTO 3aKOHOJIATEIhCTBA B BSA3U C MCUMUCICHHWEM U YIJIATOW Hajora Ha
J0XO0AbI (PU3UIECKUX JIUII, @ TAKKE €AMHOTO COIMATIBLHOTO HAJIOTA,

— TMEHCHUOHHOTO 3aKOHOJATeNhCTBa TMpU (HOPMUPOBAHMM W TPEJCTABICHUU
NEePCOHU(PUITMPOBAHHBIX  JAHHBIX O  KaXIOM  TOoJydarele  JOXOJOB,
YYUTHIBAEMBIX TP HAYMUCIEHWW CTPaxOBBIX B3HOCOB Ha 00s3aTelIbHOE
MIEHCHOHHOE CTPaXOBaHKE M 0OCCIICUCHHC,

— 3aIOJIHCHMSI TIEPBUYHOW CTATHCTHYECKOW JOKYMCHTAIIMM B COOTBETCTBHM C
[Toctanosnennem I'ockomcrara Poccun ot 05.01.2004 Ne 1 «O6 yTBepkIeHUN
YHU(PUIIUPOBAHHBIX (POPM MEPBUYHOMN yUETHOH JOKYMEHTAIMH T10 YUETYy Tpyaa
U €Tr0 OTUIAaThD».



2.2. llepcoHanbHbIE MaHHBIE SIBISAIOTCS CTPOrO0 KOH(PUACHITMATHHBIMH,
"ro0ble JTUIa, MOyYUBIINE K HUM JOCTYII, 00s3aHbl XpaHUTh 3TU JaHHBIEC B TaliHE,
3a UCKJIIOUYEHHEM JaHHBIX, OTHOCSIINXCS K CIETYIONUM KaTeTOPHsIM:

— o0e3nMueHHbIE TEepCOHANbHBIE JIaHHBIE — JaHHbIE, B OTHOIIEHUH KOTOPBIX
HEBO3MOXHO OIPENEIUTh WX TMPUHAICKHOCTh KOHKPETHOMY (PH3UUYECKOMY
JHILY;

— 001IeA0CTyHbIE TIEPCOHATIbHBIC JJaHHBIC.

2.3. PexxuM KOH(UIEHIIMAIBHOCTH MEPCOHANBHBIX ITaHHBIX CHUMAETCS B
cllydasix 00e3TMYUBAHUS WM 110 HCTEUEHUH COOTBETCTBYIOIIETO CPOKA XPAHEHHUS.

3. HocuTeu mepcoHaJBLHBIX TaHHBIX

3.1. B cooTBeTCTBHM C 3aKOHOJATEIHCTBOM HOCHTEISIMU IEPCOHATBHBIX
JaHHBIX paOOTHUKA MOTYT OBITh OYMaXKHbIE U 3JIEKTPOHHBIE HOCUTEIIN.

3.2. ByMaxHbI€ U 2JIEKTPOHHBIE HOCUTEIH NEPCOHATIBHBIX JAHHBIX SIBIISIFOTCS
0a30li JaHHBIX 110 YYETY paOOTHUKOB OpraHU3aLUu.

3.3. [lepconanbHbIe JaHHBIE HA OyMa)KHBIX HOCUTEISIX XPAHATCS B ceide.

3.4. Tlpu mpueme CHEMUANTNCTOB, JAOKYMEHTHI, Haxojsmmecs B paboTe
JIEIONPOU3BOAUTENS, CEKpeTapsi, MOTYT HaxXOJUThCS Ha paboyeM CTOJE WM B
CTHEIMANFHBIX MalKaxX TOJbKO B TeueHue padbodero nus. [lo okoHuanum pabouero
JTHS TaHHBIE TOKYMEHTHI JIOJDKHBI yOUPaThCs B 3aITUPAIOIINECS KB

3.5. ITlepconanbHple JaHHBIE HAa OJJIEKTPOHHBIX HOCHUTENSX 3alUIICHBI
naposieM JOCTyna, JOCTYN K CIEUUaIM3UPOBAHHOM MPOrpaMMe OCYIIECTBISETCS
TOJIKO Ye€pe3 JIMYHBINA TOCTYN — IapoJib, IPAaBO Ha UCIOJIb30BAaHUE MEPCOHATBHBIX
JTAHHBIX UMEIOT TOJILKO PAOOTHUKH, OTBETCTBEHHBIE 32 00PabOTKY MEPCOHATBHBIX
JTAHHBIX.

4. JIu4Hoe 1eJ10 padoTHUKA

4.1. Jluunoe neno pabOTHHKA OTHOCHUTCS K II€PCOHAIBHBIM JaHHBIM
paboTHHKa 1 ohopMIIsIETCs TIOCIIE U3/IaHus MTPUKa3a O MpueMe Ha padoTy.

4.2. JInaHnoe neno BeneTcs Ha MPOTSHKEHUU BCEU TPYIOBOM JEATEIHLHOCTH
paboTHuKa. MI3MeHeHMs, BHOCUMBIE B JINYHOE JEJI0, JOJKHBI ObITh OITBEPHKIACHBI
COOTBETCTBYIOIIUMH IOKYMEHTAMHU.

4.3. TlepeueHb JOKYMEHTOB, COJEPIKAIIMXCS B IMYHOM JIejie paOOTHUKA TPU
npueMe Ha paboTy:

— aHKeTa  NPETeHJEHTa,  PE3IOME,  XapaKTepUCTUKH,  PEKOMEHJIALUHU,
npeabsBIsieMble PAaOOTHUKOM TIPU TNPUHATHH PELUICHUS O 3aKIIOYEHUH
TPYAOBOIO JOrOBOpa pabOTHHKA;

— KOMMUS MaclopTa;

— Komwus CBUIETENLCTBA O npucBoeHun MHH;

— KOMMS CTPaxOBOI'0 NEHCUOHHOIO CBHUJIETEIbCTBA;

— KOmHs BOGHHOTO OujeTa (Y BOCHHOOOS3aHHbBIX ),

— Konmst noxymeHToB 00 00pa3oBaHMM (B TOM YHCIE€ U JOMOJHUTEIHHOTO
oOpa3oBaHus, eciiu pa0OTHUK MPEACTABISAET UX MPU IPUEMe Ha pabOTy U 3TO
TpeOyeTCsl P BHIMOJHEHUHN ONPEAEICHHBIX TPYAOBBIX QYHKINN);



KOIIMIO BOJUTEIBCKOTO yIOCTOBEPEHUS M JOKYMEHTOB Ha MAILIMHY, €CIU 3TO
TpeOyeTcs B CBSI3U C BBIIIOJIHEHUEM TPYI0BOM (YHKIIMM paOOTHHKA;
MEJIMIMHCKAS CIIPaBKa O MPOXOKICHUU MEAULMHCKOTO OCMOTPA;

An4Has KapTouka T-2;

TPYZOBOH 10rOBOp;

JIOKYMEHTBI O POXO0KJIEHUU 00yUYEHUS!, UCTIBITATETILHOTO CPOKa;

JOKYMEHTBI O COCTaBE CEMbH PAOOTHUKA, HEOOXOAUMBIE I MPEIOCTABICHUS
€My rapaHTHi, CBI3aHHBIX C BHIIIOJIHEHUEM CEMENHBIX 00A3aHHOCTEM;
CBEJICHUS O CYJUMOCTH;

UHBbIE JTIOKYMEHTBI IIEpCOHAJIBHOIO Yy4YeTa, OTHOCAIIMECS K IEePCOHAIBHBIM
JaHHBIM PaOOTHHKA.

5. JlocTyn K epCcOHAJIBHBIM JAHHBIM Pa00THHKA

5.1. BHyTpeHHM 10oCTyI (AOCTYN BHYTPU OPTaHHU3ALUN):
PYKOBOJICTBO OpraHU3aliy;
CEKpeTaphb;
PYKOBOJMTENN CTPYKTYPHBIX NOJAPA3JEICHUI 10 HAIIPABJICHUIO IEATEIBHOCTH
(locTyn K JIMYHBIM JaHHBIM TOJIbKO paOOTHUKOB CBOETO MOAPA3/IEICHHUS);
pabOTHUKKM OyXrajaTepu — K TEM JaHHBIM, KOTOpPbIE HEOOXOIUMBI IS
BBINIOJIHEHUSI KOHKPETHBIX (DYHKLIUA;
caMm paOOTHUK, HOCUTEIb JaHHBIX.

5.2. Buemnuit goctyn. MaccoBble TOTPeOUTENH IEPCOHATIBHBIX TAHHBIX BHE

OpraHu3alliy — TOCYIapCTBEHHbIE (DYHKIIMOHATIBHBIE CTPYKTYPHI:

HAJIOrOBbI€ MHCIIEKIINH;
IPaBOOXPAHUTENIbHBIE OPTaHbl;
OpraHbl CTaTUCTHUKU;
CTpaxOBbIC ar€HTCTBA;
BOEHKOMATHhI;
OpraHbl COI[MAIBHOTO CTPAXOBAHUS;
MIEHCHOHHBIC (POHJIBL;
noJipa3esieHus] MyHULIUTIAIbHBIX OPraHOB YIIPABIICHUS;
JIpYrue TOCyAapCTBEHHbIE OPraHU3alui, KOTOPBIM JUIsl OCYIIECTBICHHUS CBOMX
GbyHKUIMA HEOOXOAMM JIO0CTYH K IEPCOHATIBHBIM TAHHBIM PabOTHHUKA.
5.3. Cegenus o paboraroiieM padOTHUKE WK YKE YBOJIEHHOM MOTYT ObITh

IIPEIOCTABIICHBI APYTOM OpraHu3aluu TOJIBKO ¢ MMCBMEHHOIO 3allpoca Ha OJaHKe
OpraHu3alliy ¢ MPUIOKEHUEM KOIMUU 3asiBICHUS paOOTHHKA.

5.4. PoNCTBEHHUKH U YICHEI CEMEM:
NepCOHANIbHBIE TaHHbIE pa0OTHHUKA MOTYT OBITh ITPEIOCTABIICHBI POJACTBEHHUKAM
WIN YWIEHAM CEMBH TOJIBKO C TUChMEHHOIO pa3peleHusl caMoro pabOTHHKA;
B cilyyae pa3Bojia ObIBIIAsi cyrnpyra (Cympyr) MUMeEeT MpaBO OOpaTUThCS B
OpPraHM3alMI0 C MUCHPMEHHBIM 3allPOCOM O pa3Mepe 3apaboTHOW TUIATHI
pabotHuka 6e3 ero cornacus (TK PD).



6. Coop u 00padoTKa MepcoOHAJbHBIX JAHHBIX PA0OTHUKOB

6.1. PaGoTHUK 00s513aH MpeICTABIATH pabOTOAATEN0 KOMIUIEKC IOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IEPCOHANBHBIX JaHHBIX, NEPEYEHb KOTOPBIX YCTaHOBJICH
naHHbIM [TonoxxeHuem.

6.2. CBOEBpEeMEHHO, B Pa3yMHBIH CPOK, HE MIPEBBIMIAIOIINKN 5 pabodyux JHEH,
pabOTHHUK 00s13aH JTMYHO MO0 Yepe3 CBOET0 3aKOHHOTO MPEACTaBUTENS COOOIIATh
CHELMAIUCTY, OTBETCTBEHHOMY 3a cOop uH(popMauuu, o0 H3MEHEHHU CBOUX
NEPCOHANIBHBIX JAHHBIX, JTUO0 NPEICTaBUTh COOTBETCTBYIOIINE JOKYMEHTBHI.

6.3. IlpencraBienne paOOTHUKOM MOMJIOKHBIX JOKYMEHTOB WM JIOKHBIX
CBEJICHUH IMPHU NOCTYIUIEHUU Ha paOOTy SIBISETCS OCHOBAHUEM IS PACTOPKEHHUS
TPYJIOBOTO JOTOBOPA.

6.4. PaboTHUK, OTBETCTBEHHBIM 3a cOOp MH(MOPMALNU, MPU MOIYUCHUH
NEPCOHANIBHBIX JaHHBIX WJIA TOJYYEHHUH W3MEHEHHBIX MEPCOHAJIBHBIX JaHHBIX
pabOTHUKA JOKEH:

— MPOBEPUTH JIOCTOBEPHOCTb CBEJICHUMN, CBEpsAs JaHHbIC, IIPEICTABICHHBIE
PabOTHUKOM, C UMEIOUTUMHUCS Y paOOTHHUKA TOKYMEHTAMU;

— clleNaTh KOIUU MPEICTABICHHBIX TOKYMEHTOB;

— TOJIIUTH B JIMYHOE JIEJI0 paOOTHHUKA;

— BHECTHU COOTBETCTBYIOILME U3MEHEHUS B KaJIPOBBIE JOKYMEHTHI;

— IpH HEOOXOAMMOCTH MTOATOTOBUTH U MOANUCATH COOTBETCTBYIOIINE TOKYMEHTHI,
B KOTOPBIX OTPa3UTh COOTBETCTBYIOIINE U3MEHEHHS,

— JIOHECTH [JI0 CBeleHHUd pPaOOTHUKOB, OTBETCTBEHHBIX 3a 00pabOTKy
NEPCOHANIBHBIX JJAHHBIX, 00 U3MEHEHUAX 3TUX JaHHBIX.

6.5. Ecniu mepconanpHbIe JaHHBIE paOOTHUKA BO3MOXKHO TOJYYUTh Y TPETHEH
CTOPOHBI, TO JI€JIONPOU3BOAUTEIND, 3aB. KaHLIEIAPUEH:

— yBeAOMJISIET paOOTHMKA HE Mo3AHEee S5 pabouyux JHEH 1O JaThl 3ampoca o
MOJIyYEHUH Y TPEThEIl CTOPOHBI, COOOLINB PAOOTHHUKY O LIEJSX, IPEANOIaraeMbIX
UCTOYHUKAX M croco0ax MOJy4YeHHUs MEPCOHANbHBIX JAHHBIX, a TaKkXke O
XapakTepe MOUISKAINX MOJYYEHUIO IEPCOHAIBHBIX JAaHHBIX U MOCIEICTBUIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJyYEHUE;

— MOJy4YaeT OT padOTHHKA MUChMEHHOE COTJIacHe.

6.6. B ciydae BbIBICHHS HEMPAaBOMEPHBIX MEHCTBUI C MEPCOHAIBHBIMU
JAHHBIMHU paOOTHHKA!

— paOOTHUK WUJIU €r0 3aKOHHBIH MPEeICTaBUTEINb JINOO YITOJHOMOUYEHHBIN OpraHa o
3alIUTe MpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX oOpaiaercs k Jupekropy
00pa30BaTENBLHOTO YUPEKICHUS;

— JIUPEKTOP U3JIaeT paCHOpsDKEHHE O OJIOKUPOBAHUU TEPCOHANBHBIX JaHHBIX,
OTHOCSIIUXCS K COOTBETCTBYIOLIEMY PAOOTHHUKY, C MOMEHTA TaKOTO 00paIleHus
WIM TIOJYy4YEHUs] TaKoro 3amnpoca Ha TMepuoja TMPOBEPKH, W HA3HAUYAET
OTBETCTBEHHOTO 3a MTPOBEICHUE CITY>KEOHOTO pacclieJOBaHUs;

— €CJIM B XOJIe CITy’)KeOHOT0 pacciieZJOBaHUs MOATBEPAWIICS (aKT UCTIOIb30BAHUS
HEJOCTOBEPHBIX MEPCOHANbHBIX JIaHHBIX, TO PaOOTHHUK, OTBETCTBEHHBIM 3a
MOJIy4Y€HHUE MEPCOHATBHBIX JTAaHHBIX, 00513aH YTOUYHUTH MEPCOHATIbHBIEC JaHHBIE,



BHECTH COOTBETCTBYIOIIME M3MEHEHHS WU TONPAaBKU B JOKYMEHTHI M CHSTh
0JIOKMpOBaHUE;

— €CIM B XOJIe CIIy’)KEOHOrO pacclieZIOBaHMs BBISABICH (PAKT HENPABOMEPHBIX
JNEHCTBUM C NEPCOHAIBHBIMU JaHHBIMU, TO PaOOTHHUK, OTBETCTBEHHBIM 3a
00pa0OTKy JaHHBIX M JONYCTHBIIMKA NOJOOHBIE JEHCTBUS, B CpPOK, HE
OPEBBIIIAIONINN TpeX padouuMx JHEH ¢ JaThl TaKOTO BBIABICHUS, O00s3aH
YCTPaHUTh JOMYLIEHHbIE HapylleHHs. B ciydyae HEBO3MOYKHOCTH YCTpPaHEHHS
JOMYLIEHHBIX HAPYIIEHUN JaHHBIM PAOOTHUK B CPOK, HE MPEBBIMLAIOIMINAN TPEX
pabouyux JHEH ¢ JaThl TAKOIO BBISBIEHUS, 0053aH YHUUTOXUThH MEPCOHATBHBIC
nanHpie. OO0 yCTpaHeHHMHM JAONYIICHHBIX HAPYIIEHUH WM 00 YHUYTOXEHUU
NEPCOHANIBHBIX JAaHHBIX PA0OTHHK, OTBETCTBEHHBIM 3a COOp NMEPCOHAIBHBIX
JaHHBIX, 00513aH YBEIOMUTh paOOTHUKA UJIM €r0 3aKOHHOTO MPEACTABUTES, a B
cllydyae eclid OOpallleHHEe WM 3anpoc ObLIM HAIpPaBJIEHBl YIOJIHOMOYEHHBIM
OpraHOM [0 3allUTe MpaB CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, - TaKXKe
yYKa3aHHBIM OpraH.

7. Ilepenava nmepcoHAJbHBIX JAHHBIX PA0OTHHKA
7.1. Ilpm mnepenaye mNEPCOHAIBHBIX MJAHHBIX PaOOTHUKA CHELUATHCTBHI,

OTBETCTBEHHBIE 3a TOJY4YEHHE U OOpaOOTKY MEPCOHAIBHBIX JAHHBIX, JOJIKHBI

co0JiroaTh CIEAYIONINE TPEOOBAHUS:

— HE Ccoo00IlaTh NEpCOHANbHbIE JlaHHblE paOOTHUKAa TpPETbed CTOpOHE Oe3
NUCBMEHHOTO cOTrjacusi paOOTHUKA, 33 HCKIIOYEHHEM CIy4yaeB, KOTJa 3TO
HEOOXOMMO B LEJSIX IPEIYNPEXKACHUS YTPO3bl )KU3HHU U 310pPOBbIO PaOOTHHKA,
a TaKXKe B CIIydasiX, yCTaHOBJICHHBIX (peIepabHbIM 3aKOHOM;

— HE coo0IIaTh MEPCOHANIbHBIE JaHHbIE pA0OTHMKA B KOMMEPUYECKHX LIEIIAX 0€3 ero
MMCbMEHHOI'O COTJIACHs;

— MPeaynpeauThb JIUL, MOJYYallUX MepCOHAIbHbIEC TaHHbIE PA0OTHHKA, O TOM,
YTO ATH JIaHHBIE MOTYT OBITh MCIIOJIB30BaHbI JUIIb B LENAX, ISl KOTOPBIX OHU
COOOIIEHBI, U TPeOOBATh OT ITUX JIUL MOATBEPKIECHUS TOTO, YTO ATO MPABUIIO
cobmoaeHo. Jluna, momyyaroniye NepcoHAIbHBIE JJaHHbIE PAOOTHUKA, 00sI3aHbI
co0r01aTh KOH(PUACHIIMATIBHOCTb.

8. OTBETCTBEHHOCTD 32 pa3riamnienne nHGOpMaUuu,
CBSI3AHHOW € MEPCOHATbHBIMHU JAHHBIMHM PA0OTHUKA
8.1. Jluma, BUHOBHBIE B HAPYIIEHWHW HOPM, PETYIHUPYIONIUX TMOTyYEHUE,
00pabOTKy | 3aIUTY MEPCOHATBHBIX JAHHBIX pA0OTHUKA, HECYT TUCIUILTHHAPHYIO,
aJIMUHUCTPATUBHYIO, TPaKTaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peepaIbHbIMHU 3aKOHAMHU.
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