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MOJOXEHHE
0 HIKOJbLHOH OHO/IHOTEKE

1. O0umHe noJ0KeHUs

1.1. Hacrosiiiee MojoXKeHUe pernaMenTupyet aestenbHocTb 6ubanorexn MKOY
«COIL Ne2 noc. INpuctenn» (nanee — LLxomsr).

1.2. Hacrosilliee mnoJsioxkeHne pa3paboTaHo B cOOTBETCTBHHM ¢ DenepaibHbIM
3akoHOM 0T 29.12.2012 No 273- @3 «0O6 o6pa3oBanuu B Poccuiickon @enepannnm,
npukazoM Munpuna Poceun ot 30.03.2015 Ne 52n «OO0 ytBepxkneHuu Gopm
MEPBUYHBIX YYETHBIX JOKYMCHTOB M PErHCTPOB  OYXraaTepckoro —ydera,
IIPUMEHSIEMBIX ~ OpPraHaMH  IOCY[apCTBEHHOH  BJAacTH  (TOCYJapCTBEHHBIMH
opraHaMu), OpraHamMl MeCTHOIO CaMOYIpaBIICHHsA, OpraHaMu YIpaBlIeHHs
roCyIapCTBEHHbIMU BHEOO)KETHBIMU donmamu, rocy/1apCTBEHHBIMU
(MyHHLMOAILHBIMKA) ~ YUPEKACHHAMH, M MeTONMUYECKUX YKa3aHWH 10 HX
NMPUMEHEHHUIO», NpHKa3oM MuukynbTypsl Poccun or 08.10.2012 Ne 1077 «O0
yrBepxkneHur Tlopsnaka yuera TOKYMEHTOB, BXOASIIMX B COCTaB OMOIMOTEYHOro
donma», mrchkMoM MunoGpasosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O
[TpyMepHOM TMOJIOKEHHH O OubINOTEeKe 0011Ee00pPa30BATETBHOIO YUPEKACHUSD,
nucbMoM MunucrepcerBa npocgemeHuss CCCP or 14.05.1975 Ne 28-M «O
BBEIEHUM THUIIOBOIO IIOJOXEHHS O IIKOJbHOW OUONMOTEKE», B COOTBETCTBHUHU C
®dI'OC.

1.3. Bubanorexa SBISETCS CTPYKTYPHBIM I10J{pa3/I€JIEHUEM IIIKOJIbI, yUACTBYOIIUM
B y4eOHO-BOCIMTATEIbHOM IIpollecce B LEIAX O0eCleveHHs MpaBa y4acTHHUKOB
o6pazoBaTeNpHOro Tpoliecca Ha OecliaTHOe —MONb30BaHHe  OMOIHOTCHHO-
HH(MOPMAIIMOHHBIMU PECYPCAMHU. '

1.4. learensHocth Oubanorexu [konbl (aee - GubnroTexa) oTpaxkaercs B ycrape
mKoael. O6ecrnedeHHOCTh  OMONMOTEKH  y4YeOHBIMH, METOJUYECKMMH U
CITPABOYHBIMHU JJOKYMEGHTaMH YUUTBIBACTCA NPU JIMUEH3HPOBAHUH IIKOJIBI.

1.5. bubiauorexka pyKOBOJCTBYeTCS B CBO€H JedTellbHOCTH (enepaibHbIMU
3aKOHAaMHM, yKazaMd M pacnopsbkeHussMu IIpesumenta Poccuiickoit ®enepauuy,
TOCTAHOBICHUAMH M pacriopsbkenusamu [IpasutensctBa Poccutickon @enepanu u
MCIOJIHUTENILHBIX OpraHoB cyobekToB Poccuiickoin denepauuu, pelleHUSIMA
COOTBETCTBYIOLIErO OpraHa ynpanjieHHs 00pa3oBaHHEM,

ycTaBoM 00L1e00pa30OBaTENbHOTO YUPEXKICHHUS, MHOJI0KEHHEM O OubanoTeke,
YTBEPIKICHHBIM JUPEKTOPOM IIKOJIBI.

1.6. IMopsaok MOJIB30BaHUST HUCTOYHHUKAMH HMHQOpPMAIMH, MEPEveHb OCHOBHBIX
YCIIYT ¥ YCJIOBHUS UX NPEAOCTABICHUS ONPEENsIOTCS HACTOSMIMM T10JIOXKEHUEM O
6ubaMOTeKE M TNpaBWIaMH  [ONB30BaHUS  OUOIMOTEKOH, YTBEPKIACHHBIMA
IUPEKTOPOM LIKOJIBI.

1.7. O61meo6pa3oBaTeibHOE YUPEXK/AeHHE HECET OTBETCTBEHHOCTH 3a JOCTYIHOCTh
1 KauecTBO OUDIMOTEUHO-MHPOPMAIIHOHHOTO 00CTyKUBaHUs OUOIMOTEKH.

1.8. B OubOauoTeKe 3anpeiiacTcs u3anie U pacrpoCTpaHCHHUE IeUaTHBIX, ayIno-,
ayJIMOBU3YaJIbHBIX M MHBIX MaTePUasIOB, COJIEPKALLMX XOTs Obl OJTMH 13 NPU3HAKOB,



MpeyCMOTPEHHBIX YaCThiO TepBoi cTathu 1 (DenepanbHOro 3aKoHA OT 25 IO
2002 r. No 114-®3 «O npoTHBOIEHCTBUN IKCTPEMUCTCKON JEATENLHOCTHY.

1.9. CornacHo TtpeboBanmsim ®3-436 ot 29.12.2010r. (¢ ucOpaBiIeHUSIMH Ha
29.06.2015r.) «O 3ammre geTedl OT WHPOPMALWH, NPUYUHSIOMEH Bped UX
3J10pOBBKO W pasBuTHO» M. 2, crated 6-10, yciyram mosb3oBatelniei
IPeJOCTABIAIOTC (OHABI HAYYHO-IE[arOrMuecKoi, MeTOIUYECKOH, y4EeOHOH,
OTpaceBOM, CIPaBOYHON, XyI0KECTBEHHOMN, a TAKKE NMEPUOMUYECCKHE U3IaHUs Ha
TPAIUIMOHHBIX M 3JCKTPOHHBIX HOCHUTEISX HHGOPMALUH, KaXKIBIA TOKYMEHT
KOTOPOTO HMeEET 3HaK HH(OPMaUHOHHOH MpoayKuuu (rpaduueckoe u (uinm)
TEKCTOBOE€  0003HAYeHHE), COOTBETCTBYIOLUMHM  BO3PACTHbBIM  KaTErOPHUAM
NOJIb30BaTENCH.

1.10. Opranusanus oOCTy)XKHMBaHUS Y4YaCTHHKOB 00pa30BaTeIbHOIO TMpolecca
NIPOU3BOAUTCS B COOTBETCTBMH C [paBWIaMH TEXHHKHM O€30I1aCHOCTH H
IPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTMEHUIeCKUMU TPeOOBaHUAMHU.

2. Hean, 3aqauu, pyHKunu OHOTHOTEKH
2.1. OCHOBHBIMHU LIENIIMHU U 3a1a4aMy OUOIUOTeKH 00pa30BaTEIbHON OpraHU3aluy
ABIISAIOTCS:

— obecreueHMe YYAaCTHMKOB 00pa3oBarebHOrO Ipouecca OecIIaTHbIM
JIOCTYIIOM K HH(GOpMaLMH, 3HAHUAM, HAEAM, KyIbTYPHBIM LEHHOCTAM
TIOCPEACTBOM HCHOJIB30BaHU OHOIHMOTEUHO-HH(OPMAIMOHHBIX PECYPCOB
IIKOJIbl HA PA3IMYHBIX HOCHTENsX: OyMaxHOM ((PoH ydeOHUKOB U yueOHbIX
nocoOui, KHWKHbIA GoHA, GOHA MEePUOIUYECKUX H3IaHMH); MarHUTHOM
(boun ayauro- u BHIeokacceT); LudpoBoM (CD-aucku); KOMMYHHKATHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTENIAX;

— [pHUBIEYEHHE YYalIMXCS K  CHCTEMAaTHYECKOMY UTEHHIO  yueOHOi,
XyI0)KECTBCHHOH, HAy4YHO-TIOILYJIIPHOM JINTEPATYPhI,

— OpraHu3alMs UYTeHMs B LEJSX YCIELUIHOrO U3y4eHHs ydallMMHUCH y4eOHbIX
NPEAMETOB, JTY4llero yCBO€HHs 001eo0pa3oBaTelbHbIX NPOrpaMm;

— cozeiicTBME pa3sBUTHMIO [IO3HABATENBHBIX MHTEPECOB MW  CIOCOOHOCTEH
yualuxcs;

— 00yueHne 0cHOBaM OMOMMOTeYHO-O0HOIHOTpapuIeCcKoit IPaMOTHOCTH;

— -ocymecTBIfgeT au(pdepeHUpoBaHHOe  OUOIMOTEYHO-UH(POPMALIOHHOE
o0cnyKuBaHue 00yYaroILIUXCS;

— cozeiicTBUE TIEJIarorH4ecKuM paboTHHKamM B 10400pe MeTOAMYECKOH
JIUTEpPaTyphl, MHOOPMHUPOBAHHE O HOBBIX MOCTYILUIEHUAX B OUOIMOTEYHBIH
¢dong;

— COBEpINEHCTBOBAHUE [MPEAOCTABIAEMbIX OMOIMOTEKON YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX HH(MOPMALMOHHBIX TEXHOJOIMH M KOMIIbIOTEpHU3alUU
6u6110TeuHO-MHPOPMALIMOHHBIX TIPOLIECCOB, (HOPMHUPOBAHHE KOM(OPTHOM
OMONMMOTEYHON Cpebl.

2.2. bubiMoTeKa BBIMOIHSET Clie/lyolne QyHKIMM:
2.2.1. ®opmupyer  ¢GoHa  OUOIMOTEUHO-MH(POPMALIMOHHBIX  PECypCOB
o0pa3oBaTeIbHON OpraHU3aLHH:



2.2.2.

2.2.3.

KOMILIEKTYEeT YHHBepcalbHbld (OHI y4yeOHBIMH, XYI0)KECTBEHHBIMM,
Hay4yHBIMH, CIPABOYHBIMM, I€JAarorM4eCKUMM M HAy4HO-MOIYJISPHBIMU
JOKYMEHTaMHM Ha TPaiWIHOHHBIX ¥  HETPAIULHOHHBIX  HOCHTENSX
uH(popMaLuu;
riononHseT QGoHx WHGOPMAUMOHHBIMH pecypcamMu ceTH  WHTepHeT;
OCYIIECTBIIIET TPUEM, MOCTAHOBKY Ha HMHBCHTApHbIH YuéTr, 00paboTky,
CUCTEMATU3ALINIO, OPTaHU3aIMIO U COXPAHHOCTh JOKYMEHTOB,
OCYIIECTB/ISET IIAHOBBIE TIPOBEPKH (OHAA YUeOHOW JIUTEPATyphl B
cooTBeTcTBUU ¢ DelepanbHbIM — TepedHeM  y4eOHOM  JIMTEpaTyphl.
OCYILECTBIISIET PEeJAaKTUPOBAHHE JIAHHBIX 10 (OHIY y4eOHOH JIMTEPATyphI
LLIKOJBI B cucTeMe yuéta yueOHbIx GoHnoB (CYVD).

Coszmaet nHGOOPMALIMOHHYIO IIPOAYKIHIO:

OpraHM3yeT ¥ BeJeT CHOpPaBOYHO-OMOIMOrpaUyecKud amrapar: KaTajloru
(andaBUTHBIH, CHCTEMATHYECKHii), KapTOTeKa KOMIJIEKTOBAHUS Y4eOHOM
JUTEpaTypBhl;

pa3pabaThiBaeT peKOMeHJaTeqbHble CIHUCKH 4YTeHHs, O0030pbl HOBBIX
MOCTYILJIEHUH U T.II.

OcymecTsisgeT auddepeHIHpoBaHHOe OUOINOTEUHO-HHPOPMAMOHHOE

O6CJ'Iy)KI/IBaHI/Ie y4alluxcs:

224,

NpeAOCTaBIsIET JOCTYN K OHMOMHOTEUHO-MH(POPMALMOHHBIM pecypcaM Ha
pa3IMYHBIX HOCUTEIISX;
opranuszyeT  oOyyeHMe  HaBbIKAM  HE3aBUCUMOro  OHOIMOTEYHOrO
[O0Jb30BaTENId M IOTpeOUTens UHPOPMALMHU, CONEHCTBYET MHTErpaluu
KOMIUICKCA 3HaHUM, YMEHUH ¥ HABBIKOB PaOOTHI ¢ KHUIOH ¥ UH(OpMAIHEN;
OKa3biBaeT HH(MOPMAIIMOHHYIO [TOAJEPXKKY B PEIICHUH 3a/1a4, BO3HUKAIOLINX
B Tipoliecce y4eOHOH, camMoo0pa30BaTeNbHON M TOCYTOBOH ACSATENBHOCTH
ydalmxces;
OpraHM3yeT MacCOBbIE MEPOIPUATHS, OPUEHTUPOBAHHbIE Ha Pa3BUTHE 001IEH
U YATATENILCKON KYJIbTYpbl JHYHOCTH;
COJeHCTBYeT Ie1arorH4ecKUM paboTHUKaM B OpraHu3aluu
00pa30BaTeIbLHOrO IpoLecca.

OcymecTBusger auddepeHIMpoBaHHoe  OUONMOTEYHO-HHPOPMALIHOHHOE

O6CHy}KI/IBaHI/Ie neagarorudeCcKux pa6OTHI/IKOBI

2.2.5.

BBISBIIAET WH(OPMAIMOHHbIC TOTPEOHOCTH M YIOBJIETBOPSCT 3alpOoChl,
CBSI3aHHBIE ¢ 00yUeHUEM, BOCITUTAHUEM yUallluXCs,
OCYIIECTBIAET TEKyIllee WH(POPMHUPOBAHHE I1€arOTMYECKUX DPAbOTHUKOB
(nHu uH(GOpPMALMH, 0030pbI HOBBIX TOCTYIICHUH).
OcymectisieT  aupdepeHnpoBanHoe  OUOIMOTEYHO-HHPOPMALIHOHHOE

o6CITyKUBaHUE POMTENEH (3aKOHHBIX MPEJICTABUTENEH) yHALIMXCS:

YIOBJICTBOPSIET 3alpochkl  IoJb30oBaTenef ¥ HHOOPMHUPYET O HOBBIX
MOCTYIUICHUSX B OMOIHNOTEKY;

KOHCY/IbTUPYET 110 BOIPOCaM OpraHU3aldy CEMEHHOTO YTEHU,;
KOHCY/JIbTHPYET 110 BOIIpOcaM yUeOHBIX U3JaHHK TS yHalluXCs.



3. Opranu3zauus AefATeIbHOCTH OHOIHOTEKH
3.1. O6mee pPYyKOBOJACTBO JIEATEJIbHOCTbIO  OWONMOTEKH — OCYIIECTBISET
PYKOBOIUTEb 00pa30BaTebHON OPraHU3alty.
3.2. PykoBoACTBO OUOIMOTEKON OCYLIECTBIAET MEAaror-0uoaMoTeKapb, KOTOPbIi
Ha3Ha4YaeTCs PyKOBOAHUTEIEM 00pa30oBaTelIbHOM OpraHU3al|H.
3.3. Ilemaror-6ubnuoTekaphb HeCET OTBETCTBEHHOCTb B IIpelenax CBOEH
KOMIICTEHIIMM 3a OPTaHM3allMi0O M pPe3yJIbTaThl ACSATEIbHOCTH OHOMMOTEKH B
COOTBETCTBHHU C (PYHKITHOHATLHBIMH 00SI3aHHOCTSAMHU.
3.4. Tlemaror-6ubnuorekapb paspadarbiBaeT U MPEACTABIAET PYKOBOJUTEIIO
o0pa3oBaTenbHOM OpraHu3allii Ha yTBEPKACHUE CEAYIOLIHE JOKYMEHTHI:

— T0JI0%eHHe 0 OMOIIMOTEKE, TpaBuia MoJIb30BaHHUs OUOIHOTEKOM,;

— IIJJaHOBO-OTYETHYIO IOKYMEHTALUIO.

3.5. CtpykTypy OMOIHOTEKN COCTABIIAIOT:

— JMTepaTtypa Mo OTPacisM 3HaHUH;

— y4eOHas JIUTEpaTypa;

— XyJ0XeCTBEHHasl U Hay4HO-NOIyJIsApHas IUTepaTypa.

3.6. bubnuoreyHo-uHGOPMAIIMOHHOE  OOCIy)KMBAaHUE  OCYLIECTBISETCS B
COOTBETCTBHUHU C MPOrpaMMaM¥ U ITaHaMH paboTel 00pa3oBaTeIbHON OpTaHU3aLHH
Ha OCHOBe OMOJIMOTeYHO- HUH(DOPMAUMOHHBIX PECYPCOB.

3.7. Bubnanoreka obecre4rBaeTCs:

—  KOMINIEKTOBaHHEM OMOIMOTEYHO-UH(OPMALIMOHHBIX PECYPCOB;

— HEeoOXONUMBIMU CIIY)KeOHBIMU W TPOU3BOACTBEHHBIMH IIOMELICHHSAMH B
COOTBETCTBHUHM CO CTPYKTYpOW OHOTHMOTEKM M HOPMATUBAMHU IO TEXHHKE
0e30IIaCHOCTH  DKCIUIyaTallid KOMITBIOTEPOB M B COOTBETCTBHH €
[TOJIOXEHUSIMA CAHUTAPHBIX [PABWI M HOPMATHUBOB, 00€CNEYMBAOIIMMHU
COXPaHHOCTb KHMT;

— COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIIUTENBHON, TENEKOMMYHHKAIIHOHHOH U
KOITUPOBAIIbHO-MHOXUTE1bHON TEXHUKON I/I HEOO0XOAMMbIMH
[IPOIPAMMHBIMHU MTPOAYKTAMHU.

— PEMOHTOM UM CEPBUCHBIM OOCITYXHBaHHEM TEXHUKH U 00O0pY/J0BaHHs
OUONIUOTEKH;

— OUONIMOTEYHOMH TEXHUKON W KaHUENSIPCKUMH IIPUHAIEKHOCTIMH.

3.8. OTBeTCTBEHHOCTh 3a CHCTEMATUYHOCTh M Ka4eCTBO KOMIUIEKTOBAHHS
OCHOBHOT'O (poHIa GUOIMOTEKH, KOMILIEKTOBaHHE y4eOHOro poHaa B COOTBETCTBUH
¢ (egepanbHBIMUA TEPEUHSIMH YYEOHUKOB M y4eOHO-METONUYECKUX H3JaHHH,
COo3MaHME HEOOXOMUMBIX YCIOBHM U AEATECIBHOCTH OHONMOTEKHM HeceT
PYKOBOJIMTENb 00pa3oBaTebHONH OpraHu3alMd B COOTBETCTBUM C YCTaBOM
00pa3oBaTe/IbHON OpraHMu3aluy.

3.9. PexxuM paboThl GHONHOTEKH ONpeAenseTcs B COOTBETCTBHH C MpaBHJIAMH
BHYTPEHHEro pacnopsaka obpasoBatenbHOl opramusauvu. [lpu onpejesneHnu
pexuMa paboThl OMOIMOTEKH MPelyCMaTPUBAETCA BbIIE/IEHHE: - HE MEHee OAHOro
pasa B MecsILl — METOAMYECKOIrO JHH;

— B 1eNgX obecieyeHus palMOHATBHOrO MCIIOJNb30BaHUS MH()OPMAIMOHHBIX
pecypcoB B paboTe ¢ JeTbMH M IOHOLIECTBOM OHOIMOTEKA MIKOJBI



B3aMMoJIeicTByeT ¢ OubOmuorexaMu 1koj IIpucTeHcKoro paiioHa, ¢
MeKTToceIeHUeCKOM U JeTCKOW OMOINOTEKAMHU.

4. OcHOBHBIE TPABH.JIA MOJIb30BAHUS OUOJIHOTEKOH
4.1. Heob6Xx0auMBIM yCJI0BHEM paboThl OMOIMOTEKH SABJISETCS B3aHMHO BEXIIMBOE
OTHOILICHUE YUTaTened U pabOTHHKOB OMONMOTEKH, COOMOIEHHWE MMH THLIHHBDI,
TOpAAKA U GEPEKHOr0 OTHOLICHUS K (HOHIY U UMYLIECTBY OUOIHOTEKH.
4.2. Yurarenu B BepxHeH onexe B OMONMNOTEKY He JOIYCKAtOTCs.
4.3. 3anuch yMTaTeel npou3BOIUTCS Ha aDOHEMEHTE.
4.4. Ha ka)XIoro YuTaTess 3aMoaHAETC YUTATENbCKUH (hOPMY ISP YCTaHOBIEHHOIO
o6pasia Kak JOKYMEHT, JAIOLINii PaBo MOJIb30BATLCSH OUOIHMOTEKOMH,
4.5. Tlpu 3amMcH 4YUTaTENIM JIOJDKHBI O3HAKOMHTBCS C IPAaBWIAMH I110J1b30BAHUS
OUOINOTEKOM U NOATBEPAUTH 00543aTeILCTBO 00 UX BBINIOJHEHUH CBOCH IOATIMCHIO
Ha 4UTaATEIbCKOM (popMmyisipe.
4.6. Ilopsinok BbIIaYU JUTEPATYPHI:

— y4eOHMKH, MeToJM4eckas JMTepaTypa W IMpOYMe IeyaTHble H3JaHus,
COOTBETCTBYIOIME Y4eOHBIM MporpaMMmaM, BBIHAIOTCS Ha BEChb TOA H B
TeyeHHne BCero yueOHOro roaa.

— KHUIM OCHOBHOro ¢oHJIa BblAaloTCs Hald JaHeH, KOJUYeCTBO KHUI U
KypHAaJIOB He 0oJiee 53K3.;

— CpOK I1071b30BaHUs KHUTAMU MOXXET ObITh IPOAJIEH, HO He fonee IBYX pas3
TIpY YCIOBHH, YTO HA JAHHYIO KHUTY HET 3aABOK OT JPYTHX YUTaTesIeH;

— CPOKH TI0JIb30BaHHs MaTepraiaMy, HEOOXOIMMBIMH ISl TBOPYECKHX pabor,
OrOBapHUBAIOTCS MPH BbIIAYE,;

— CrIpaBoYHAs JIUTEpaTypa BBHIAACTCS TOJNBKO B YHTAIbHBIN 3a1 Oe3 mpaBa
BBIHOCA U3 OMOJIMOTEKH.

4.7. YuTaTenu, He claBllye KHATH B YKa3aHHbIE CPOKHU, CYUTAFOTCS TOJKHUKAMU U
[I0JIY4aroT KHUTH TOJIBKO TI0CTIe CAAaUH CBOMX 3aJ0/DKEHHOCTEH.

4.8. YuraTenu, yTpaTUBIINE WM UCIIOPTUBLIME KHHTH, 3aMCHSIOT UX TAaKMMH Xe
KOMUAMU WIH U3JaHUSIMH, TIPU3HAHHBIMUA PaBHOLEHHBIMH.

4.9. Cpoku caa4u y4eOHO! IuTepaTyphl B KOHLE y4eOHOro roja:

—  XYJOKECTBEHHOM JIUTepaTypbl — HE I03[Hee 25 Masi TeKylero yueOHOro
rojaa;

— y4eOHHMKOB — HE MO3JHEE:

25 masg — s 1- X KJ1acCOB;

30 masg — s 2-8-x 1 10 xnaccos;

16 HMIOHS — IS BBIMTYCKHBIX KJIACCOB.

[Tpumeuanue: J1g BBITYCKHBIX KIACCOB CPOKM CIAUM XyJOXKECTBEHHOH U y4eOHOM
JIUTEPATYPhl MOTYT GbITH H3MEHEHbI 10 JOTOBOPEHHOCTH C OHOIMOTEKOH.

4.10. JInuHOe [eJI0 BbIAAETCs YYallMMCs TOJIBKO [10CIIE€ BO3BPAILEHUs JIMTEPATY P,
B3gTOI Ha aboHeMeHTe OUOJMOTEeKH; BBIOBIBAIOIHAEC COTPYIHHUKU OTMEYAIOT B
OoubIMoTEKE CBOM 00OXOJIHOM JTUCT.




5. Ynpasiaenue. IITaThl
5.1. VYmpasinende OuOJMOTEKOH  OCYLIECTBSiETCS B COOTBETCTBMHM €
3aKOHOJATeNbCTBOM Poccuiickoit ®enepauun, cyobektoB Poccuiickoit @eaepaunu
1 YCTABOM LIKOJIBIL.
5.2. Obuiee pyKOBOJCTBO JESTENBHOCTbIO OMOIMOTEKH OCYIIECTBIISET JUPEKTOP
LIKOJIBI.
5.3. PykoBomcTBO GMOIMOTEKON OCYLIECTBISICT MeAaror-OndIMoTeKapb, KOTOPBIH
HeceT OTBETCTBEHHOCTh B TIpeiesaX CBOSH KOMIICTEHUWH Tepel MeIaroruieckuM
KOJUIEKTHBOM M JIMPEKTOPOM UIKOJIbI, 00YYaIOLIUMHCS, X POAMTENAMH (MHBIMH
3aKOHHBIMM MPEACTaBUTENSAMHU) 332 OPraHU3aLUI0 M Pe3yNbTaThl ACATE/IbHOCTH
6UOIMOTCKM B COOTBETCTBUM ¢ (DYHKIHMOHAJIBHBIMH  00S3aHHOCTAMH,
IIpeyCMOTPEHHBIMH KBaTM(UKAIMOHHBIMH TPEOOBAHUAMHU, TPYILOBBIM JIOrOBOPOM
H YCTaBOM LIKOJIBI.
5.4. Tlenaror-6ubaKoTEeKaph Ha3HAYaeTCsl AUPEKTOPOM MLIKOJbI, MOXKET SIBJIATHCS
YJICHOM MEeJarorM4ecKoro KOJUIEKTHBAa M BXOIAUTH B COCTaB IIE€AAror#HyccKoro
coBera 00111e00pa3oBaTeIbHOrO YUPEKAEHHUSI.
5.5. MeTtoauyeckoe COIPOBOXKICHUE IEATEIbHOCTH OMOIMOTEKM OOecrneyrBaeT
CHeUaTiCT (METOAUCT) Mo y4eOHBIM (OHIaM U IUIKOJBHBEIM OHOMMOTEKAM
Ynpasjienuss 00pa3zoBaHMs, ONEKH M  I[ONEYUTENLCTBA  AJAMUHHCTPALMH
[TpucreHckoro paiiona Kypckoi obiacTu.
5.6. Tlopsg0K KOMIUIEKTOBAHUS 1ITaTa OMOTMOTEKH LIKOJbI periaMeHTupyeTcs eé

YCTaBOM.
5.7. Ha pabory B OMOIMOTEKY NPHHHUMAIOTCS JHMLA, UMEIOLME HEOOXOMMMYIo
podeCcCUOHANBHYIO MOATrOTOBKY, COOTBETCTBYIOILLYIO TpeOOBaHUAM

KBATM(QUKALUOHHON  XapaKTEPHCTHKH  TI0  JO/DKHOCTM M IOJTyYCHHOH
CIELHATBHOCTH, MOJTBEPXK/IEHHYIO JOKYMeHTaMn o0 oOpa3oBanuu u (uinu)
KBaJIM (PUKALMH.

5.8. PaboTHHK OUMONIMOTEKH MOXKET OCYILECTBIIATE [1€JaroriuecKyto 1esiTeIbHOCTb.
CoBMellcHUe OMOIMOTEYHO-UHGOPMAIMOHHONW U ME€AAroruuecKou ACATCIbHOCTH
ocyliecTBIIsieTcss pabOTHUKOM OHOIMOTEKH TOJIBKO Ha JJ00POBOJIbHOM OCHOBE.

5.9. Tpynosble OTHOLUEHMs Meaarora-6ubanoTeKaps M oOLIE0OPa30BaTEILHOTO
yUpeXIeHHs PEryIUPYIOTCS TPYAOBEIM JOIOBOPOM, YCIOBHS KOTOPOTo HE I0DKHEI
IPOTHBOPEYHTH 3aKoHOaTeIbCTBY Poccuiickoi Deepanu o Tpyne.

6. Yd4eT NoCTyN/IeHHs U BBIOBITHS TOKYMEHTOB OHGJIHOTEYHOrO0 hoHAA
6.1. CBemeHHs 0 BKIIOYAEMbIX B OUOIMOTEYHBIH GOHA TOKyMEHTaX (QUKCUPYHOTCS
B KHMI'€ HHBEHTApHOIo yueta 6ubinoreunoro ¢hoxa.

6.2. CyMMapHbIii y4eT MOCTYIJIeHHs NOKYMEHTOB BEJIETCS B KHUIE CyMMapHOro
yuéra.

6.3. JIOKyMeHTBI, IOATOTOBJICHHbBIE K IPHeMy B OMOTHOTEUHbIH (OHI H CBEPCHHBIC
c @ejepajbHBIM CIIMCKOM JKCTPEMHMCTCKHX — MarepuaoB, [OJBEprarorcs
epBUYHOI 00pabOTKe ¥ HHBEHTAPHOMY yUeTy.

6.4. VHBeHTapHBIH YYeT IOKYMEHTOB OCYLIECTBIIACTCS MyTeM MPHUCBOCHHA
KaXI0MY JK3eMIUIApY JOKyMEHTa WHBEHTapHOIro Homepa. MIHBeHTapHBIH HOMEp
3aKpeIUIseTcs 3a JOKyMEHTOM Ha BCe BpeMs ero HaXoxk1eHus B hoHIe OUOIHOTEKH.



MHBeHTapHble HOMepa HCKIIOYEHHbIX W3 (OH/a JOKYMEHTOB He IIPUCBaHBAIOTCH
BHOBb IIPHHATBIM JIOKyMeHTam. YueOHas mureparypa (KomuuecTBom Oonee 10
3K3EMILISPOB) YUUTHIBAETCS MMAPTUEH [10]] OJHUM UHBEHTAPHBIM HOMEPOM.

6.5. MHBeHTapHbIe HOMEpa MPOCTaBIIAIOTCS HENMOCPEACTBEHHO Ha MOKyMEHTax U
OTPaXarOTCsl B KHUT'€ MHBEHTApPHOI'O y4YeTa JIOKyMEHTOB.

6.6. B KHUI'Y HHBEHTApHOTO Y4eTa BIUCBIBAIOTCSA JaHHBIE O KaXJIOM AOKYMEHTE:
naTa 3aliuCH B

perucTpe, WHBEHTApHBIH HOMep, KpaTkoe Oubnnorpapuyeckoe onmcaHue
JIOKyMeHTa (aBTOp, 3ariaBhe, TOM, YacTh, BbIIYCK, MECTO W O M3/aHHsl), LEHA
JNOKYMeHTa, 0011iast cymma (IIPH MHOT'0JK3EMILIAPHOCTH).

6.7. UHavMBUIyaIbHbIH yUeT TTepHOANYECKIX N3IaHuH (XKypHAaIIbl, TA3eThl) BEACTCS
B PErMCTPALIOHHON KapTOTeKe NePHOIMYECKUX U3[aHWH, MpejHa3HauYeHHOH A
yueTa KaKJ10ro Ha3BaHHUs.

6.8. JIoKyMeHTBI, BKjtOYaeMble B (OoHI OUOIMOTEKH, MApKHPYIOTCS. KHHXKHbIC
aBTOPCKHUE 3HAKH, KOJbI OUOIHOTeYHO-O0HOIMorpaduyecKoi KiracCuQUKaluu.

6.9. Ha noxymeHTax, SIBISIOLIMXCS MPUI0KEHHEM K OCHOBHOMY HOCHUTEJIO U €ro
HEOTBHEMJIEMOM YacCTblO, MPOCTABIISIIOTCA TE€ K€ PEKBU3WTHI, YTO U Ha OCHOBHOM
JOKYMEHTE.

6.10. Ha npuHSTBIX MEpPBUYHbIX YYETHBIX JOKyMeHTax MpPOW3BOJMTCS 3aIUCh,
MOATBEPKIAIOIAs, YTO MOCTYIMBIIME IOKYMEHThl IPUHATHI B OUOIMOTEYHBIH
$hOHA KaK B 0OBEKT 0COBO [IEHHOTO IBHKHMOIO MMYINECTBA MIIM Kak B OOBEKT
HWHOTO JIBH)KUMOTO UMYIIECTBA.

6.11. IlepBuYHble yYeTHbIE JOKYMEHTBI, OJATBEPKAAIOUINE (QAKT IOCTYIUICHHUS,
nepenarTcs B OyXTaITepUIO NS BKIIIOUYSHHA B yUeT OMOIMOTeYHOro (GoH/a.

6.12. JIoKyMeHTHI BBIOBIBAIOT M3 OMOJIHOTECYHOro (GOHIA B CBA3U € (QU3NUYCCKOH
yTpaToOil MJIM YACTM4HOH JIMGO TMOJHOW yTpaTOH TNOTPEOUTESLCKUX CBOKCTB.
BoiOblBatoMe  JIOKYMEHTbI ~ HCKIIIOHAOTCS M3 OMOIMOTEYHOro dbouna u
CIIMCHIBAIOTCH.

6.13. BbIObITHE IOKyMEHTOB M3 OUOIHOTEYHOro (HOHAA OPOPMIIAETCA AKTOM O
CIIMCAHUK MCKIIOUEHHbIX 00BEKTOB OMOnMoredHoro ¢ouaa 1o ¢opme 0504144
(nanee — aKT O CIHCAHUH), YTBEpXKIEGHHOH npukazoM Munpuna Poccun ot
30.03.2015 Ne 52m.

6.14. K akTy O CIMCaHMM TpHIaraercs CHHCOK Ha MCKIIOYEHHE OOBEKTOB
oubnnoreynoro QouHsa (jajsee — CIUCOK), KOTOPbIH BKJIOYAET CIEAYyHOLIne
CBEICHMSA: MHBEHTapHbIl HOMEp JIOKyMEHTa, KpaTkoe Oubnuorpaduyeckoe
OINHMCaHue, IeHY NOKYMCEHTa, 3a(UKCHPOBAHHYI0 B KHHUI'C WHBEHTApHOI'O yueTa
JIOKYMEHTOB, KO3()(QHLMEHT [EPEOLEeHKH, LieHy II0c/ie IepPeoleHKHn M 00Ilyro
CTOUMOCTb UCKITFOYAEMBbIX JOKYMEHTOB.

6.15. K akTy 0 criicaHuy 1o NpUYMHE yTPaThl M CITUCKY MPUIIATafoTCs TOKYMEHTBI,
NOATBEPXKAAOIIMe yTpary (MOsSCHUTENbHAs 3allMCKa, B CIyvac YTepH y4aCTHUKOM
00pa3oBaTeIbHOrO [poliecca — akT BO3MelleHHMM yuepba, O 3aMmeHe Ha
aHAJIOTUYHBIM TOKYMEHT).

6.16. llocne 3aBepliieHUs MEPOINPUSTHH, NMPEAyCMOTPEHHBIX aKTOM O CIIUCAHWH,
MEPBLIM  JK3eMIUISP aKTa O CIUCaHMM CO  CIIMCKOM W JIOKYMEHTOM,



TOJITBEPK/IAIOIUM BbIObITHE, Tlepe/laeTcs B OyXrajTepHuio, BTOPOH BK3eMIISp
ocraercs B Gubiinorexe.

6.17. Cnucanue 10KyMeHTOB U3 (oHIa yueOHON TUTEPATYPhl OCYILECTBISETCS B
nopszke, yCTaHOBJICHHOM Anmuuuctpaiue# Ilpucrenckoro paiiona Kypcekon
o6nactu. CricaHHble Y4eOHUKH NepeAatoTCs Ha YTHIM3ALHUIO.

7. [IpoBepka HANUYHS JOKYMEHTOB OHO/inoTeYHOro honaa
7.1. IlpoBepka HaJW4YUsi JOKYMEHTOB OuOMHoTeuHoro ¢onaa (najiee — NpoBepKa
(GoH1a) IPOU3BOAUTCS B 00S3aTENLHOM [IOPSJIKE:
— Ipu  BHIABJIECHWH (AKTOB XHUIIEHHS, 3710YTNOTPEONEHUs HIM TIOpYH
JIOKyMEHTOB;
— B clydae CTUXUIHOro OeaCTBUs, IlOKapa MJM JPYTHX Ype3BbIYalHbIX
CUTYaIlMH, BBI3BAHHBIX IKCTPEMAJILHBEIMH YCIIOBHIMU,;
— IIpH peopraHU3alMy HUIM JUKBUIALUY OMOIMOTEKH.
7.2. Ilpu BBIABJIEHHH B IpolLiecce NPOBEPKU (POHAA OTCYTCTBYIOIUMX TOKYMEHTOB U
HEBO3MOXKHOCTH ~ YCTAHOBJEHWS BHHOBHBIX JIMI YOBITKM M0 HeJoCTaYam
CITMCBLIBAIOTCS B COOTBETCTBUH C JICUCTBYIOUIUM 3aKOHOAATEILCTBOM.

8. /lesionpon3BoacTso
8.1. Opranmsauus paboTbl C JOKyMEHTaMH MO ydeTy OuOIMOTeqHOro (oHIa
OCYILECTRIISETCS 110 NPaBUIaM BeJeHHs JeJI0NPOU3BO/ICTBA.
8.2. B 6ubnnoTreke BeAyTCS U XPaHATCS:
— HHBEHTapHbIE KHUTH;
— KHUIM CYMMapHOTro y4eTa;
— Kuura Bblgaun yueOHUKOB 110 KJ1accaM;
— aKThl O CHMCAHUU MCKIKOYEHHBIX 00heKTOB OUOINOTEYHOro (PoHAa;
— ydYeTHble JIOKYMEHTBI, NOJITBEPXKJAIOIIME MOCTYIVIEHHEe JIOKYMEHTOB B
oMb MO TEeYHbIN QOH/ (KOTTMK HaKJIaAHbIX);
— aKTBI O TIPOBE/IEHUH HHBCHTAPU3aLWH U TPOBEPKH QoHIa;
— TeTpaib ydeTa KHUT, IPUHATHIX B3aMEH yTEPSIHHBIX;
— JIHEBHHUK pa0OThI LIKOJIbHON OMOIHOTEKH;
— yYpTaTeJIbCKUe (POPMYJIAPHI;
— denepasibHbIC 3aKOHBI:
» 3axon «O6 Obpaszosanuu B Poccuiickoi Menepaunny,
» 3axoH P®D «O 6ubanoTeuHoM jeie;
» O6HoBNeHHbIH «PeaepanbHbIi CITUCOK IKCTPEMUCTCKUAX MAaTEPHAJIOBY.

9. IIpaBa 1 00513aHHOCTH NeJarora-o6MoJauoTEeKaps:
9.1. Ilenaror-6ubauorexapp UMeET MPaBo:
9.1.1. CaMocToATeNbHO BBIOMpATh (OPMBI, CpeACTBA U METOAbl OMOIMOTEYHO-
MHPOPMAIIMOHHOTO  OOCITY)KMBaHMS 00pa3oBaTeNIbHOTO M BOCHHUTATEIBHOTO
IIPOIIECCOB B COOTBETCTBHUH C LIEJIAIMU M 3aa4aMH, YKa3aHHBIMH B yCTaBe LIKOJIbI U
TIOJIOKEHUHU O OUOIMOTEKE LIKOJIbI;



9.1.2. [IpoBOAUTH B YCTAHOBJICHHOM IOpsAAKE (PaKyJIbTATHBHBIC 3aHATHS, YyPOKH U
KPYXKH  OubnuoTeuHo-6ubinorpadpudeckux 3HaHUM ¥ MHOOPMALMOHHOM
KYJIBTYpbl; M36IMaTh ¥ peann30BbIBaTh JOKYMEHTbl U3 (POHIOB B COOTBETCTBUH C
MHCTPYKIMEH 10 y4eTy 0ubnnoTeynoro Gponaa;

9.1.3. OnpenenaTh B COOTBETCTBUM C IIPaBHJIAMM I10JIb30BaHUs OMOIMOTEKOH
IIKOJIbI, YTBEPXKJICHHBIMH [JUPEKTOPOM WIKOJbI, M TIO COINIACOBAHMIO C
YIIPaBISIOUIMM COBETOM BHIBI M pPa3Mepbl KOMIIEHCAlMH yliepOa, HaHCCCHHOTO
M0JIb30BaTEIAMU OUOIHOTEKE;

9.1.4. YyacTBOBaTh B YNPaBIE€HWW LUKOJIBI B TOPAAKE, OIpPEJ/C/IieMOM yCTaBOM
IIKOJIBI;

9.1.5. Tlegaror-0M6nMoTEKaph IIKOJBI MOXET HMETh EXErOAHBIM OTMycK 56
KaJIeHapHbIX JHEH;

9.1.6. beITh MpeacTaBIeHHBIMU K pa3MuHbIM (popMaM IMOOLIPEHUs, HarpagaMm H
3HAaKaM OTJIMYMs, IPELYCMOTPEHHBIM /151 pAOOTHUKOB 00pa30BaHuUs U KyJIbTYpbl;
9.1.7. Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOIaTeT5CTBOM Poccuiickoit denepannu
B paboTe OUOIMOTEUHbIX ACCOLMALUMMI HIIH COIO30B.

9.2. Ileparor-6ubaroTeKapb 00s13aH:

9.2.1. O6ecreylTh MOIb30BATENSAM BO3MOXKHOCTb PabOTH ¢ MHYOPMALMOHHBIMU
pecypcaMu OUOIMOTEKH;

9.2.2. VinpopMHUpOBAaTL T0/Ib30BaTeNel 0 BUAAX IPEAOCTaBIAEMbIX OUOIHOTEKOM
yeuyr;

9.2.3. OfecmeunTh Hay4HYIO OpraHM3alMio (OHIOB M KaTaloroB (paccTaHOBKa
orpacieBoii siuteparypsl o cucteme BBK; paccranoBka yueOHON JIMTepaTypEI 110
Kjaaccam);

9.2.4. ®opmupoBaTh GOHIAbI B COOTBETCTBHU C YTBEPKICHHBIMHU (elepaibHbIMH
nepeyHsMM yueOHbIX H3/laHuM, 00pa30BaTebHbIMH [POrPAMMaMM  LLIKOJIbI,
WHTepecaMH, IOTPeOHOCTSIMH M 3ampocaMH BCEX KaTeropuii I0/b30oBaTesen
LWIKOJILHOM OUONMOTEKH;

9.2.5. CoBepIIEHCTBOBATh HHPOPMALMOHHO-OHbIHOrpaguIeckoe u OMOIHOTEHHOE
06CITy)KHBaHUE 10JIb30BaTENEH,;

9.2.6. OGecreunBaTh COXPAHHOCTh UCIOAb30BAHUS HOCHTENEH MHGOpPMAIMH, UX
CHCTEMATH3AIMIO, PA3MEIIEHUE H XPAHEHHC,

9.2.7. OtuUTHIBATLCS B YCTAHOBIIEHHOM [OpsiKe TepeaA PYKOBOAMTENIEM
006111€00pa30BaTEILHOTO YUPEXK IEHUS;

9.2.8. IToBpIlIaTh KBAIU(PUKALUIO.

10. IIpaBa u 00A3aHHOCTH NO/1b30BaTe/IelH OUOIHOTEKH
10.1. ITonp30BaTeny GUOIMOTEKU UMEIOT MIPABO:
10.1.1. Tlomydath moaHyro HHQPOPMAIMIO O cocTaBe OMOIMOTEUHOTO (OHIA,
MH(GOPMALMOHHBIX pecypcax 1 MpeoCTaBIseMbIX OUOIHOTEKOH yCIyrax;
10.1.2. IMosib30BaThCs CIIPaBOYHO-OUOIHOrpaUIeCKUM armaparoM OUOIHOTEKH,
10.1.3. TTosy4aTh KOHCYJIbTALHOHHYIO OMOLIb B IIOUCKE M BbIOOPE MCTOYHHKOB
UHpOpMALHH;




10.1.4. TTonyuyaTh BO BpeMEHHOE I10Jb30BaHHE Ha abOHEeMeHTe M B MeJuaTeKe
[le4yaTHblE MW3/aHus, ayJauoBH3yalbHble JOKYMEHTBl M JAPYrHe HCTOYHHMKH
uHhopMaLINY;
10.1.5. IIpoaneBars CpoK I0JIb30BaHUS TOKYMEHTAMH;
10.1.6. Tlomyuyarb TemaTH4eckue, (akTorpa@uyeckue, YTOUHAIOUIME U
6ubnuorpapuyecKue CpaBKu Ha OCHOBe (GOHAA OUOITHUOTEKH;
10.1.7. TlonyuaTh KOHCYJIBLTAMOHHYIO NOMOINs B paboTe ¢ MHpoOpMmauued Ha
HETPaAMIIHOHHBIX ~HOCHUTCNSAX IIPU  MOJB30BaHUM  DJIEKTPOHHBIM W WHBIM
00opyI0BaHUEM;
10.1.8. TTonyuyaTh MHOJHBbIH KOMIUIEKT YYEOHOH JIMTEPATyphl B COOTBETCTBHUHU C
obpazoBarebHON nporpammon u OITY.
10.1.9. YyacTBOBaTh B MEPOTIPHATHSIX, TPOBOAUMBIX OUOIHOTEKOM;
10.1.10. O6parmiarbest A pa3pelieHuss KOHQIUKTHON CUTyallud K PyKOBOJUTEINIO
00111e06pa30BaTEILHOIO YUPEKIACHHS.
10.2. [Toap30BaTe Iy OUOINOTEKH 00S3aHbL:
10.2.1. Cobronars npaBuia Mnojib30BaHust OUOIMOTEKOH;
10.2.2. Bepe:KHO OTHOCUTBCS K IPOM3BENCHHAM IeuaTy (He BbIPbIBaTh, He 3arM0Oath
CTpaHML, He NeaTh B KHUTAX MOAYEPKHBAHMH, MOMETOK), HHBIM TOKYMCHTaM Ha
pasJIM4HbIX HOCUTEJNSIX, 000py10BaHHIO, HHBEHTAPIO;
10.2.3. Tlommep>xuBaTh MNOPSJIOK PAacCTAHOBKM KHHMI B OTKPBITOM JOCTyIe
OUOIMOTEKH, PACTIONIOKEH M KapTO4eK B KaTajorax U KapToTeKax;
10.2.4. Tloab3oBaThCsd IEHHBIMA M CIPABOYHBIMA JOKYMCHTAMH TOJBKO B
NnoMeuleHHH OUOJIMOTEKH;
10.2.5. Y6eauThes Npy NOJIyYEHMH JOKYMEHTOB B OTCYTCTBHM JAE(PEKTOB, a MPH
oOHapyXeHHH  TNPOMHPOPMHUpPOBaTh 00 3TOM  pabOTHMKA  OUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHHble Ae(eKTbl B CAaBaeMbIX JOKYMEHTaxX HeceT
IIOCJIE/THUH T10JIb30BATEb.
10.2.6. Bo3BpaluaTh JOKyMeHTbl B OUOIUOTEKY B YCTaHOBJIEHHbIE CPOKH;
10.2.7. 3amMeHaTh HOKYMCHTBHI OMOJIMOTEKH B Cily4ae WX yTpaTbl WM MOPYH UM
PaBHOLIEHHBIMU OO KOMIIEHCHpOBaTh yllepd B pasmepe, YCTaHOBJICHHOM
npaBUIaMH MT0JIb30BaHUs OUOIMOTEKO;
10.2.8. IToMHOCTBIO paccUMTaThCs ¢ OUOIHOTEKOH 110 UCTEYEeHHH yIeOHOTo roja,
cpoka 06yuenust Wi paboThl B 00111€00pa30BaTe/IbHOM YUPEKIACHUH.
10.3. Iops/10K 110J1b30BaHUs OUOIMOTEKOM:
10.3.1. 3anuck obyuaromuxcs 001e06pa30BaTeNIbHOIO yUpeKeHUs B OubIuoTeKy
IPOU3BOJUTCS IO CIIMCOYHOMY COCTaBy Kilacca B HMHAMBHAYaIbHOM TIOPAIKE,
MIeJJarOTMUYecKUX M HHBbIX pabOTHMKOB 00111€00pa30BaTEIbHOIO YUPEKIACHHUS,
poauTenel (MHbIX 3aKOHHBIX TMpeACTaBUTeNel) 00yyarouXcs - [0 MacnopTy Wiu
®.1.0. ¥ KOHTaKTHOMY TeNeOHY;
10.3.2. IlepeperucTpaius rnojk30BaTeNeit ONOINOTEKH ITPOU3BOINTCS CKETOIHO;
10.3.3. JIOKYMeHTOM, TOJATBEPK/IAIOMMUM [IPaBO 10JIb30BAHHMS OUOJIMOTEKOH,
SIBJIIETCS YUTATENBCKUN (HOPMYIIAD;
10.4. ITopaaok Moab30BaHUA JOKYMEHTAMHU:
10.4.1. MakcuMaJibHbI€ CPOKH T0JIb30BAHUS JTOKYMEHTaAMHU:

— y4eOHHUKH U y4eOHble MocoOUs - y4eOHBIN I'of;




— Hay4HO-TIOMYJIsipHAasi, [O3HAaBaTeNbHAas, XyJOXKECTBEHHas auTeparypa - 1
MecsL;

— TIepUOJMYecKue U3/1aHusl, U3JaHHs TIOBBILIEHHOTIO cIipoca - 15 qHei;
10.4.2. Ywurarenbckuid dopmyasp GUKCUpYET JAaTy BbIJA4YM I10Jb30BATENIO
JIOKYMEHTOB 13 (oHIa OMOIMOTEKH U UX BO3BpAILeHUS B OUOIHOTEKY .
10.4.3. KoMmiuekTsl y4eOHOHW IUTepaTyphl BBLAAIOTCA IIO aKTaM I[epefadyd BO
BPEMEHHOE M10JIb30BaHUE KJIACCHBIM PYKOBOIMTEJISIM,
10.4.4. ITonp3oBaTeny MOrYT NPOJJIUTh CPOK I10Jb30BAHUSA TOKYMEHTAMHU, €CIIM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENEH;
10.5. Ilopsiiok N0JIb30BaHUs MEIMATEKOM.
10.5.1. JlokyMeHTBI, INpejHa3HaueHHble AJisi paboTbl B MeJHaTeKe, Ha JIOM He
BbI/IAIOTCS;
10.5.2. DHOMKIONEAUM, CHPAaBOYHHUKH, pEAKHe, LEHHbIE W HMEIIHUECT B
eIIMHCTBEHHOM DOK3eMIUISpe JIOKYMEHThI BBIJAIOTCS TOJBKO JUIsl paboThl B
MeauaTeKe.
10.6. Iopsamox paboThl ¢ KOMIBIOTEPOM, PACHOJ0KEHHBIM B MEIHATEKE:
10.6.1. PaGora ¢ KOMIBIOTEpPOM YHYAaCTHMKOB 00pa3oBaTelIbHOTO IIpolecca
IIPOM3BOJMTCS MO rpaUKy, YTBEp)KIEHHOMY DYKOBOJMTEJIEM YUPEXIEHHS, U B
IPHUCYTCTBUU Iejarora-oubnuorexaps;
10.6.2. Pasperaercst paboTa 3a OJHUM MEPCOHANBHBIM KOMIIBIOTEpOM He Ooree
JIBYX 4€JI0BEK 0/ THOBPEMEHHO;
10.6.3. Tlop30BateIb MMeeT IMpaBo paboTaTh C HETPAAMLIMOHHBIM HOCHTEIEM
HHGOpMALlMK  [10CI€  I[pPEJBApUTEIbHOrO TECTUPOBAaHHsA €ro  Ie1aroroM-
ounbnuorexkapeM. [lo BceM BompocaM rmnouwcka uHGopmanuu B HHTepHere
[0JIB30BaTE/b 10.TKeH ofpamarbcs K MeAarory-0ubimMoTeKapro; 3alpeuiaercs
oOpainenue K pecypcaM MHTepHeTa, mpeanonara0UdM o1iary;
10.6.4. Pabota ¢ KOMIIBIOTEPOM IPOHU3BOAUTCS COTJIACHO YTBEPKIACHHBIM
CAHUTAPHO-TUTHEHUUECKUM TpeOOBaHUSIM.
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